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Updatet! 03/07/25

MOUNTAIN VIEW WHISMAN SCHOOL DISTRICT
Purchasing Processes and Procedures for Services, Equipment, Materials and Supplies - CH ECKLIST

- Prodlce

*REQUIRED CHECKBOX* for Service Contracts
O mvwsp Independent Contractor for Professional Services Agreement (PSA) completed
If MVWSD PSA is NOT used, explanation with corresponding documents is attached.

Vendor Name:

[ contract for Professional Services / Special Services
[ 1$50,000 or below, no further steps required.
[Js50,001 and above, completed the following items:

— Proposals received (seek multiple proposals to select a qualified, best value, reasonably-priced vendor.)
Reviewed vendors’ websites, references and qualifications to ensure applicable past experience.
*If it is advantageous for the district to pursue a particular vendor, a justification can be attached.

LD Contract for Services (NOT Special Services) j
DSSO,DOD or below, no further steps required.
[J¢s0,001 - $114,500, completed the following items:
— proposals received (seek multiple proposals to select a qualified, best value, reasonably-priced vendor.)
Reviewed vendors’ websites, references and qualifications to ensure applicable past experience.

|:|$114,501 and above, followed the Formal Bid Process in the Purchasing Processes and Procedures document.

U:I Contract for Architects, Engineers, Construction Project Managers, Environmental Consultants, and Surveyors
LIFollowed the RFQ/RFP Process steps in the Purchasing Processes and Procedures document.

l [ contract for Waste Services {MOT or CBO} f
LFollowed the applicable steps in the Purchasing Processes and Procedures document.

| [ contract for Transportation (Bus, Cars, etc.) Services 1
LIFollowed the applicable steps in the Purchasing Processes and Procedures document.

LD Contract for Equipment, Materials and Supplies 7
DS?S,DUD or below, no further steps required.
[1$75,001 - $114,500, completed the following items:
— proposals received (seek multiple proposals to select a qualified, best value, reasonably-priced vendor.)
Reviewed vendors’ websites, references and qualifications to ensure applicable past experience.
O $114,501 and above, followed the Formal Bid Process in the Purchasing Processes and Procedures document.

L [ contract for Technology: Computers, Software, Telecommunications Equipment and Other Technology f

CIFollowed the RFQ/RFP Process steps in the Purchasing Processes and Procedures document,
plus the procurement steps in that document for Public Contract Code §20118.2.

IE Contract for Educational Materials {Ed Services} ]

| proposals received (seek multiple proposals to select a qualified, best value, reasonably-priced vendor.)
Reviewed vendors’ websites, references and qualifications to ensure applicable past experience.
Ensured the Board considers, selects and evaluates items through the District’s process outlined in Board Palicy and Administrative Regulation 6161.1.
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| &l contract for Perishable Foods {child Nutrition}

]

proposals received (seek multiple proposals to select a qualified, best value, reasonably-priced vendor.)

Reviewed vendors’ websites, references and qualifications to ensure applicable past experience.
Ove. WS nNGg D

LL_J Contract Utilizing a “Piggyback A\'g'reement" with Another California Entity {Business Office}

Crollowed the applicable steps in the Purchasing Processes and Procedures document.

[ contract Utilizing CMAS / Other “Leveraged Procurement Agreement” via the CA Dept of Gen Svcs {Business Offc} ]

[IFollowed the applicable steps in the Purchasing Processes and Procedures document.

Ll:] Contract Utilizing an On-Line /Out-Of-State “Cooperative Purchasing Agreement” {Business Office}

[ rollowed the applicable steps in the Purchasing Processes and Procedures document.

LD Contract for Construction, Repair and Maintenance {MOT or CBO}

upto $75,000, completed the following items:

proposals received (seek multiple proposals to select a qualified, best value, reasonably-priced vendor.)

Reviewed vendors’ websites, references and qualifications to ensure applicable past experience.
O $75,001 - $220,000, followed the Informal Bid Process in the Purchasing Processes and Procedures document.
D$220,001 and above, followed the Formal Bid Process in the Purchasing Processes and Procedures document.

O Lease-Leaseback, utilized an RFQ, RFQ/P or RFP process with the assistance of legal counsel to ensure compliance

with all Board-approved procedures pursuant to Educ. Code §17406.

[l Design-Build, utilized an RFQ, RFQ/P or RFP process with the assistance of legal counsel to ensure compliance
with all procedures pursuant to Educ. Code §§17250.10 et seq. or 17250.560.

@ Contract for Energy Services That Will Generate Cost Savings

[ Followed the RFQ/RFP Process steps in the Purchasing Processes and Procedures document,
plus the procurement steps in that document for Government Code §4217.10.

LD Emergency Contracts {CBO Only}

L Followed the applicable steps in the Purchasing Processes and Procedures document.

*Both signatures below are required*

Approval by Department Head Approval by Person with Delegated Authority

(Minimum: Manager Level) (Superintendent, CBO, Assoc. / Asst. Superintendent)

SignaturE:% Signature: ‘/\—‘h

Date: \‘W\zﬂg._ [ , 20885 pate: G-13 ,20 €T

.
Print Name: Fb.e h&'ﬂo_— M A’U\S‘HO Print Name:  _ Ksbpeorro &/’e,s-fzwe,"

Print Title: D'!g ctar Qhﬂi M M:I:..i-b“g; ) Print Title:

For Department:

RS

Checklist not required for school sites
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Califo_rnia Department of Education Procurement Resources Unit
Nutrition Services Division January 2022
Form ID PRU-07b

CONTRACT

DCHECK HERE IF ADDITIONAL PAGES ARE ATTACHED Pages Agreement Number (Base year)
1

1. This Contract Agreement is entered into between the School Food Authority and Contract Vendor named below:

SCHOOL FOOD AUTHORITY'S NAME
Mountain View Whisman School District

Contract Company

AF Produce

2. Baseyear contractterm: Effective date: 8/31/2025 Expiration date: 8/31/2026

3. The maximum dollar amount of this contract:
$75,000 (maximum dollar amount)

4. Vendor Services:
Produce- Local, small farms

5.. The parties mutually agree to this extension.

The School Lunch Program is operated in accordance with U.S. Department of Agriculture policy which does not permit discrimination because of race,
color, sex, age, handicap or national origin. Any person who believes that he or she has been discriminated against in any U.S.D.A. activity should write
to the Secretary of Agriculture, Washington, D.C. 20250

Contracted Vendor

CONTRACTOR'S NAME (If other than an individual, state whether a corporation, partnership, etc.)
AF Produce

BY (Authorized Signature) DATE SIGNED (Do not type)

—n

£ T 2l —pp iy &

PRINTED NAME AND TITLE OF PERSON SIGNING

WAYAS A Ficpes \Jioe

ADDRESS
1LiZ penmlppriin saN JTOSE A G125

SCHOOL FOOD AUTHORITY

SCHOOL FOOD AUTHORITY NAME

Mountain View Whisman School District

BY (Authorized Signature) DATE SIGNED (Do not type)

& ¢-13- 28~

PRINTED NAME ITLE OF PERSON S

Rebecca Westover Chief Business Official

ADDRESS

1400 Montecito Ave. Mountain View CA 94043




J%@‘ Mountain View Whisman School District

// ’ 1400 Montecito Ave.
Mountain View Mountaér; 3115&:2»; 3C5!8\.,5904043
Whisman

School District

Memorandum of Understanding

Date: May 16, 2025
Seller: AF Produce
Buyer: Mountain View Whisman School District

The following MOU engages the parties listed above as of the date above for the supply of Local CA
and US Grown produce with the following conditions:

AF Produce will be used for the Local Food for Schools Funding (LFS), School Food Best Practice (SFBP)
and Supply Chain Assistance (SCA).

All products supplied to the District from AF Produce must be of USA origin.
This MOU is in support of a micro purchase for fresh, local products.
The District will use PO# assigned for 25-26 school year.

This Memorandum of Understanding will stay in effect until the District reaches its budgeted Program
threshold but may continue to purchase with other available funds that support the school nutrition

program. b

Agreed to by: ﬂ

A o
4 ¥ i Date

AF Produce

District representative Date
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California Department of Education Procurement Resources Unit
Nutrition Services Division January 2025

Form ID PRU-11

Debarment, Suspension, and Other Responsibility Matters

As required by Executive Order 12549, Debarment and Suspension, for participants or
respondents in primary covered transactions:

A. The participant or respondent certifies that it and its principals:

(a) Are not presently debarred, suspended, proposed for debarment,

declared ineligible, or voluntarily excluded from covered transactions
by any federal department or agency;

(b) Have not within a three-year period preceding this application been

convicted of or had a civil judgment rendered against them for
commission of fraud or a criminal offense in connection with
obtaining, attempting to obtain, or performing a public (federal, state,
or local) transaction or contract under a public transaction; violation of
federal or state antitrust statutes or commission of embezzlement,
theft, forgery, bribery, falsification or destruction of records, making
false statements, or receiving stolen property;

(c) Are not presently indicted for or otherwise criminally or civilly charged

(d)

by a governmental entity (federal, state, or local) with commission of
any of the offenses enumerated in paragraph (1)(b) of this
certification; and

Have not within a three-year period preceding this application had one
or more public transactions (federal, state, or local) terminated for
cause or default.

B. Where the participant or respondent is unable to certify to any of the
statements in this certification, he or she shall attach an explanation to
this application.

)

A

Participtint or Respondenit Compwm'e' Award Number, Contract Number, or Project Name

Wiarid Ny opes Vise

Name(s} and Title(s) of Authorized Representatives

Signature(s)”

%X ﬂ\_::j:f/‘ Date



California Department of Education Procurement Resources Unit
Nutrition Services Division January 2025
Form ID PRU-12

Certification Regarding Lobbying

The undersigned certifies, to the best of his or her knowledge and belief, that:

(I)  No Federal appropriated funds have been paid or will be paid, by or on behalf
of the undersigned, to any person for influencing or attempting to influence an
officer or employee of any agency, a Member of Congress, an officer or
emﬂloyee of Congress, or an employee of a Member of Congress in connection
with the awarding of any Federal grant, the making of any Federal loan, the
entering into of any cooperative agreement, and the extension, continuation,
renewal, amendment or modification of any Federal contract, grant, loan, or
cooperative agreement.

(2)  Ifany funds other than Federal appropriated funds have been paid or will be
paid to any person for influencing or attempting to influence an officer or
employee of any agency, a Member of Congress, an officer or employee of
Congress, or an employee of a Member of Congress in connection with this
Federal contract, grant, loan, or cooperative agreement, the undersigned shall
complete and submit Standard Form-LLL, "Disclosure of Lobbying Activities,"
in accordance with its instructions.

(3)  The undersigned shall require that the language of this certification be included
in the award documents of all sub-awards at all tiers (including subcontracts,
sub-grants, and contracts under grants, loans, and cooperative agreements) and
that all sub- recipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed
when this transaction was made or entered into. Submission of this certification is a
prerequisite for making or entering into this transaction imposed by section 1352, title
31, United States Code. Any person who fails to file the required certification shall be
subject to a civil penalty of not less than $10,000 and not more than $100,000 for each
such failure,

Organization: f:‘\"‘F PD’I:‘ Ijl’f“"{?—:——
Street address: _] éa | 2~ N EWMLYR A LN :
City; State, Zip: _ SAN I oGl LA 9E)722

CERTIFIED BY: (type or print)

TITLE: VL LE- _ =

.

(Date)
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California Department of Education Procurement Resources Unit
Nutrition Services Division January 2025
Form ID PRU-12

Approved by OMB 0348-0046
Disclosure of Lobbying Activities

Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352 (See
reverse for public burden disclosure)

1. Type of Federal Action: 2. Status of Federal Action: 3. Report Type:
a. contract a. bid/offer/application a. initial filing 1
b. grant b. initial award b. material change ;
¢. cooperative agreement ¢. post-award
d. loan For material change !
e. loan guarantee only: Year___quarter ]
f. loan insurance Date of lastreport___ |
4. Name and Address of Reporting Entity: 5. If Reporting Entity in No. 4 is Subawardee, B i
Prime Subawardee Enter Name and Address of Prime: ’
Tier , if Known:
Congressional District, if known: Congressional District, if known:
6. Federal Department/Agency: 7. Federal Program Name/Description: Sl )

CFDA Number, if applicable: :

8. Federal Action Number, if known: 9. Award Amount, if known: ol | {
$ et

10. a. Name and Address of Lobbying Registrant b. Individuals Performing Services (including address i
(if individual, last name, first name, Ml): different from No. 10a) 4

(last name, first name, Ml):

i1. Information requested through this form is

authorized by title 31 U.S.C. section 1352. This Signature:
disclosure of lobbying activities is a material

representation of fact upon which reliance was Print Name:
placed by the tier above when this transaction was

made or entered into, This disclosure is required Title:

pursuant to 31
U.S.C. 1352, This information will be reported to the Telephone No.:
Congress semi-annually and will be available for
public inspection. Any person who fails to file the Date:
required disclosure shall be subject to a civil penalty
of not less

than $10,000 and not more than $100,000 for each ‘5
such failure. |




Cali{ornia Department of Education Procurement Resources Unit
Nutrition Services Division January 2025
Form ID PRU-12

Federal Use Only Authorized for Local Reproduction

Standard Form - LLL (Rev. 7-97)

INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING

ACTIVITIES

This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal reciplent, at the
initiation or receipt of a covered Federal action, or a material change to a previous filing, pursuant to Title 31, U.S.C.
section 1352. The filing of a form s required for each payment or agreement to make payment to any lobbying entity for
influencing or attempting to Influence an officer or employee of any agency, a Member of Congress, an officer or
employee of Congress, or an employee of a Member of Congress in connection with a covered Federal action. Complete
all items that apply for both the Initial filing and material change report. Refer to the implementing guidance published
by the Office of Management and Budget for additional Information.

1

10.

Identify the type of covered Federal action for which lobbying activity is and/or has been secured to influence the
outcome of a covered Federal action.

Identify the status of the covered Federal action.

Identify the appropriate classification of this repont. If this is a followup report caused by a material change to the
information previously reported, enter the year and quarter in which the change occurred. Enter the date of the last
previgusly submitted report by this reporting entity for this covered Federalaction.

Enter the full name, address, city, State and zip code of the reporiing entity. Include Congressional District, if
known. Check the appropriate classification of the reporting entity that designates if It is, or expects to be, a prime
or subaward reciplent. |dentify the tier of the subawardee, e.g., the first subawardee of the prime Is the 1st tier.
Subawards include but are not limited to subcontracts, subgrants and contract awards under grants.

If the organization filing the report in item 4 checks “Subawardee," then enter the full name, address, cily, State
and zip code of the prime Federal recipient. Include Congressional District, if known.

Enter the name of the federal agency making the award or toan commitment. include at least one organizational
level below agency name, if known. For example, Department of Transportation, United States Coast Guard.

Enter the Federal program name or description for the covered Federal action (item 1). If known, enter the full
Catalog of Federal Domestic Assistance (CFDA) number for grants, cooperative agreements, loans, and loan
commitments.

Enter the most appropriate Federal identifying number avallable for the Federal action Identified in item 1 (e.g.,
Request for Proposal (RFP) number; Invitations for Bid (IFB) number; grant announcement number; the contract,
grant, or loan award number; the application/proposat control number assigned by the Federal agency). Included
prefixes, e.g., "RFP-DE-80-001."

For a covered Federal action where there has been.an award or loan commitment by the Federal agency, enter
the Federal amount of the award/loan commitment for the prime entily Identified in item 4 or5.

(a) Enter the full neme, address, city, State and zip code of the lobbying registrant under the Lobbying Disclosure
Act of 1985 engaged by the reporting entity identified in item 4 to influence the covered Federal action.

(b) Enter the fufl names of the individual(s) performing services, and include full address if different from 10(a).
Enter Last Name, First Name, and Middle Initial (M1).

11.The certifying official shall sign and date the form, print his/her name, title, and telephone number.
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California Department of Education Procurement Resources Unit
Nutrition Services Division January 2025
Form ID PRU-12

According to the Paperwork Reduction Act, as amended, no persons are required to respond to a collection of
information unless it displays a valid OMB control Number. The valld GMB control number for this information collection
is OMB No. 0348-00486. Public reporting burden for this collection of information Is estimated to average 10 minutes
per response, including time for reviewing instructions, searching existing data sources, gathering and maintaining the
data needed, and completing and raeviewing the collection of information. Send comments regarding the burden
estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the
Office of Management and Budget, Paperwork Reduction Project (0348-0048), Washington, DC 20503




California Department of Education

PRU 13

Nutrition Services Division
December 2019

Certificate of Independent Price Determination

Both the SFA and FSMC shall execute this Certificate of Independent Price Determination.

T

Name of» ESMC

AE ?rg_d,_ucn -

| Name of SFA Afounta'n_View Whiamen) S, .

A. By submission of this offer, the offeror (FSMC) certifies and, in the case of a joint offer, each party
thereto certifies as to its own organization that in connection with this procurement:

1. The prices in this offer have been arrived at independently—without consultation,
communication, or agreement for the purpose of restricting competition—as to any matter
relating to such prices with any other offeror or with any competitor;

2. Unless otherwise required by law, the prices which have been quoted in this offer have not been
knowingly disclosed by the offeror and will not knowingly be disclosed by the offeror prior to bid
proposal opening in the case of an advertised procurement, directly or indirectly to any other
offeror or to any competitor; and

3. No attempt has been made or will be made by the offeror to induce any person or firm to submit,
or not to submit, an offer for the purpose of restricting competition.

B. Each person signing this offer on behalf of the offeror certifies that

1. Heor she is the person in the offeror's organization responsible for the decision as to the prices
being offered herein and has not participated, and will not participate, in any action contrary to
{A)(1) through (A)(3) above; or

2. He or she Is not the person in the offeror's organization responsible for the decision as to the
prices being offered herein, but that he or she has been authorized in writing to act as agent for
the persons responsible for such decision in certifying that such persons have not participated,
and will not participate, in any action contrary to (A)}(1) through (A)(3) above and as their agent
does hereby so certify; and he or she has not participated, and will not participate, in any action

contrary to (A)(1) through (A)(3) above.

To the best of my knowledge, this vendor and its affiliates, subsidiaries, officers, directors, and employees
are not currently under investigation by any governmental agency and have not in the last three years
been convicted or found liable for any act prohibited by state or federal law in any jurisdiction, involving
conspiracy or collusion with respect to bidding on any public contract, except as follows (provide detail):
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California Department of Education

Nutrition Services Division
PRU 13

December 2019

Signature of FSMC's Tille . e o
Authorized Representative i

——tY PSS i I

In accepting this offer, the SFA certifies that no representative of the SFA has taken any action that may have
Jeopardized the independence of the offer referred to above.

SR

i

Signature of SFA's Title l Dalo - et SO
Authorized Representative

Noﬁa: Acc:p—tln a Respondent's offer doés not constitute award of the contract.




Califqmia Department of Education Procurement Resources Unit
Nutrition Services Division January 2025
Form ID PRU-21

PRU-21 China Prohibition Certification

Instructions to program operator:

To ensure compliance with the Consolidated Appropriations Act of 2021 that was signed
into law on December 27, 2020, all Child Nutrition Programs are prohibited from using
federal funds to procure raw or processed poultry products that are imported into the
United States from the People's Republic of China. It is the program operator's
responsibility to ensure the country of origin for all nondomestic raw or processed
poultry products, whether purchased directly by the program operator or on their behalf.
The prohibition set forth in the Consolidated Appropriations Act of 2021 (Public Law
116-260) Division A, Section 764, does not allow for any exceptions.

Implementation of this prohibition should be done by including the provision in all
procurement solicitations and contracts for the procurement of poultry. To ensure
compliance with the prohibition, program operators should obtain a certification of
acknowledgement from their supplier, e.g., manufacturer, processor, or distributor, that
acknowledges their agreement to comply with the prohibition stated within the
Consolidated Appropriations Act of 2021 (Public Law 116-260). A sample of the
certification language is attached to this communication and is also located below.

Sample Certification Language:

The Consolidated Appropriations Act of 2021 (Public Law 116-260), Division A, Section
764 (signed into law on December 27, 2020), prohibits all Child Nutrition Programs from
using federal funds to procure raw or processed poultry products that are imported into
the United States from the People’s Republic of China.

We_ AF Pradua0 ¢ (insert vendor name), certify that reduca __(insert product

name) did not use federal funds to procure raw or processed poultry products thatare
imported into the United States from the People’s Republic of China.

We further acknowledge that noncompliance with this federal requirement may resuit in
a finding of disallowable cost(s).

Additional Information:

The program operator and their supplier, e.g., manufacturer, processor, or distributor,
should provide signatures by an authorized representative for each entity that
acknowledges their agreement to comply with the prohibition stated within the
Consolidated Appropriations Act of 2021 (Public Law 116-260).




