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MOUNTAIN VIEW WHISMAN SCHOOL DISTRICT 
Purchasing Processes and Procedures for Services, Equipment, Materials and Supplies - CHECKLIST 

 
 

*REQUIRED CHECKBOX* for Service Contracts 
☐ MVWSD Independent Contractor for Professional Services Agreement (PSA) completed 
☐ If MVWSD PSA is NOT used, explanation with corresponding documents is attached. 

 

☐ Contract for Professional Services / Special Services 
☐ $50,000 or below, no further steps required. 
☐ $50,001 and above, completed the following items: 
☐ ____ proposals received (seek multiple proposals to select a qualified, best value, reasonably-priced vendor.) 
☐ Reviewed vendors’ websites, references and qualifications to ensure applicable past experience. 

*If it is advantageous for the district to pursue a particular vendor, a justification can be attached. 

☐ Contract for Services (NOT Special Services) 
☐ $50,000 or below, no further steps required. 
☐ $50,001 - $114,500, completed the following items: 
☐ ____ proposals received (seek multiple proposals to select a qualified, best value, reasonably-priced vendor.) 
☐  Reviewed vendors’ websites, references and qualifications to ensure applicable past experience. 

☐ $114,501 and above, followed the Formal Bid Process in the Purchasing Processes and Procedures document. 

☐ Contract for Architects, Engineers, Construction Project Managers, Environmental Consultants, and Surveyors 
☐ Followed the RFQ/RFP Process steps in the Purchasing Processes and Procedures document. 

☐ Contract for Waste Services {MOT or CBO} 
☐ Followed the applicable steps in the Purchasing Processes and Procedures document. 

☐ Contract for Transportation (Bus, Cars, etc.) Services 
☐ Followed the applicable steps in the Purchasing Processes and Procedures document. 

☐ Contract for Equipment, Materials and Supplies 
☐ $75,000 or below, no further steps required. 
☐ $75,001 - $114,500, completed the following items: 
☐ ____ proposals received (seek multiple proposals to select a qualified, best value, reasonably-priced vendor.) 
☐ Reviewed vendors’ websites, references and qualifications to ensure applicable past experience. 
☐ $114,501 and above, followed the Formal Bid Process in the Purchasing Processes and Procedures document. 

☐ Contract for Technology: Computers, Software, Telecommunications Equipment and Other Technology 
☐ Followed the RFQ/RFP Process steps in the Purchasing Processes and Procedures document,  

plus the procurement steps in that document for Public Contract Code §20118.2. 

☐ Contract for Educational Materials {Ed Services} 
☐ ____ proposals received (seek multiple proposals to select a qualified, best value, reasonably-priced vendor.) 
☐ Reviewed vendors’ websites, references and qualifications to ensure applicable past experience. 
☐ Ensured the Board considers, selects and evaluates items through the District’s process outlined in Board Policy and Administrative Regulation 6161.1. 

Vendor Name: Emergency & Health Training Center INC
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☐ Contract for Perishable Foods   {Child Nutrition} 
☐ ____ proposals received (seek multiple proposals to select a qualified, best value, reasonably-priced vendor.)
☐ Reviewed vendors’ websites, references and qualifications to ensure applicable past experience.

☐ Contract Utilizing a “Piggyback Agreement” with Another California Entity {Business Office} 
☐ Followed the applicable steps in the Purchasing Processes and Procedures document.

☐ Contract Utilizing CMAS / Other “Leveraged Procurement Agreement” via the CA Dept of Gen Svcs {Business Offc} 
☐ Followed the applicable steps in the Purchasing Processes and Procedures document.

☐ Contract Utilizing an On-Line /Out-Of-State “Cooperative Purchasing Agreement” {Business Office}
☐ Followed the applicable steps in the Purchasing Processes and Procedures document.

☐ Contract for Construction, Repair and Maintenance {MOT or CBO} 
☐ Up to $75,000, completed the following items:
☐ ____ proposals received (seek multiple proposals to select a qualified, best value, reasonably-priced vendor.)
☐ Reviewed vendors’ websites, references and qualifications to ensure applicable past experience.

☐ $75,001 - $220,000, followed the Informal Bid Process in the Purchasing Processes and Procedures document.

☐ $220,001 and above, followed the Formal Bid Process in the Purchasing Processes and Procedures document.

☐ Lease-Leaseback, utilized an RFQ, RFQ/P or RFP process with the assistance of legal counsel to ensure compliance
with all Board-approved procedures pursuant to Educ. Code §17406.

☐ Design-Build, utilized an RFQ, RFQ/P or RFP process with the assistance of legal counsel to ensure compliance
with all procedures pursuant to Educ. Code §§17250.10 et seq. or 17250.60.

☐ Contract for Energy Services That Will Generate Cost Savings 
☐ Followed the RFQ/RFP Process steps in the Purchasing Processes and Procedures document,

plus the procurement steps in that document for Government Code §4217.10.

☐ Emergency Contracts {CBO Only} 
☐ Followed the applicable steps in the Purchasing Processes and Procedures document.

*Both signatures below are required*

Approval by Department Head 
(Minimum:  Manager Level) 

Signature: 

Date:               _________________________, 20_____ 

Print Name:   

Print Title:     

Approval by Person with Delegated Authority 
(Superintendent, CBO, Assoc. / Asst. Superintendent) 

Signature: 

Date:   _________________________, 20_____ 

Print Name:  

Print Title:     
 

Checklist not required for school sites 

For Department: 

May 9th. 25

Terri W. Kemper

Director, Preschool Programs

Preschool Programs

-Pediatric CPR and First Aid certification for preschool staff.

Cathy Baur

25

Associate Superintendent

May 13



Mountain View Whisman School District 

lnd�pendent Contractor for Professional Services Agreement• 
(Non-Construction Related) 

04/13/2023 

THIS AGREEMENT is made a�d entered into on _______________ __, 20 _____ ("Agreement"), 

by and between and Mount,ln View Whisman School District ("District") and Emergency & Health Training Center J. yJ

("Contractor"). Contractor nd District may be referred to herein individually as a "Party" or collectively as the "Parties." 

1. Services Check one ol the options below
The District is authorized b)I Gov. Code§ 53060 to contract with any persons for the furnishing of special services and advice in
financial, economic, accourfing, engineering, legal or administrative matters, if those persons are specially trained and
experienced and competent to perform the special services required. Contractor shall furnish to the District the following
services ("5ervlces" or "Wotk"). The Contractor warrants that it Is specially trained, licensed and experienced and competent to
perform the Services.

D Option 1 • As indicate� in Exhibit A- attached [!d Option 2 • Services explained as follows:
Pediatric CPR, AED, and First Aid skills session, including the prevention of anaphylaxis. as required by Community Care Licensing for staff in 
a preschool or child care setting II be provided for MVWSD preschool staff. Verdicatlon of Pediatric CPR & First Aid training will be provided for 
staff who complete the skills se Ion (and the separate online training portion), 

2. Price & Payment Ch

!

ck one of the options below
Contractor shall furnish the ervices to the District for the following compensation ("Agreement Price"): Payment for the Services
shall be made in accordanc with the Terms and Conditions. District must approve Contractor's form of invoice, which must be 
sufficiently detailed (e.g., n me of school or department service was provided to, period of service, number of hours of service,
brief description of services1provided).
D Option 1 - Flat Fee of 1 $

-----------

□ Option 2 • Maximum 1umber of hours at an hourly rate of $ _____ Total not to exceed $
0 Option 3 - Other, pleape explain: $70 per staff member 1n attendance to be invoiced after the skills session. Not to exceed $2,100.

3. Contract Oates "Agr
t
ement Time" 

Services Start Date: Augu t 6, 2025 Services End Date: May 31, 2026 _...;_+-------------- ---------------

4. Submittal of Documents
i 
I � Signed Agreement 

Contractor shall not comm,,ce the Services under this Agreement
until Contractor has submit�ed the following documents. � rnsurance Certificates & Endorsements 

� W-9 Form 

s. Classffled Service i □ YES �NO
Education Code Sections 45�00-45139/88000-88040 defines what constitutes classifled service. Education Code Sections 44830-
44929/87400-87488 define1 certificated servke. The IRS predisposes an employer/employee relationship when state law 
mandates such a relationsh'3, Are you currently, or have you ever paid into the Caltfornia State Public Employees Retirement 
System or California State Tfachers Retirement System?

6. Notice

Any notice under this Agree
t

ent shall be deemed to have been given, served, and received If given in writing and either 
personally delivered {effect e upon receipt) or sent by overnight delivery service addressed as follows (effective the business day 
ne,ct following delivery ther of to the overnight delivery service). 

Mountain View Whisman Sfoof District
1400 Montecito Ave. 
Mountain Vlew, CA 94043 
Attn: Chief Business Officer, 

Contractor: 
Street 
City, Sate, Zip 
Attn: 

Independent Contractor Agreentent for Professional Services - MVWSD

Emergency & Health Training Center J ,,-re, 
2660 John Montgomery Drive. Suite 6
San Jose, CA 95148 
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Cathy Baur

Associate Superintendent

Jeffrey Baier

Superintendent










