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MOUNTAIN VIEW WHISMAN SCHOOL DISTRICT 
Purchasing Processes and Procedures for Services, Equipment, Materials and Supplies - CHECKLIST 

 

*REQUIRED CHECKBOX* for Service Contracts
☐ MVWSD Independent Contractor for Professional Services Agreement (PSA) completed
☐ If MVWSD PSA is NOT used, explanation with corresponding documents is attached.

☐ Contract for Professional Services / Special Services
☐ $50,000 or below, no further steps required.
☐ $50,001 and above, completed the following items:
☐ ____ proposals received (seek multiple proposals to select a qualified, best value, reasonably-priced vendor.)
☐ Reviewed vendors’ websites, references and qualifications to ensure applicable past experience.

*If it is advantageous for the district to pursue a particular vendor, a justification can be attached.

☐ Contract for Services (NOT Special Services) 
☐ $50,000 or below, no further steps required.
☐ $50,001 - $114,500, completed the following items:
☐ ____ proposals received (seek multiple proposals to select a qualified, best value, reasonably-priced vendor.)
☐ Reviewed vendors’ websites, references and qualifications to ensure applicable past experience.

☐ $114,501 and above, followed the Formal Bid Process in the Purchasing Processes and Procedures document.

☐ Contract for Architects, Engineers, Construction Project Managers, Environmental Consultants, and Surveyors
☐ Followed the RFQ/RFP Process steps in the Purchasing Processes and Procedures document.

☐ Contract for Waste Services {MOT or CBO} 
☐ Followed the applicable steps in the Purchasing Processes and Procedures document.

☐ Contract for Transportation (Bus, Cars, etc.) Services
☐ Followed the applicable steps in the Purchasing Processes and Procedures document.

☐ Contract for Equipment, Materials and Supplies
☐ $75,000 or below, no further steps required.
☐ $75,001 - $114,500, completed the following items:
☐ ____ proposals received (seek multiple proposals to select a qualified, best value, reasonably-priced vendor.)
☐ Reviewed vendors’ websites, references and qualifications to ensure applicable past experience.
☐ $114,501 and above, followed the Formal Bid Process in the Purchasing Processes and Procedures document.

☐ Contract for Technology: Computers, Software, Telecommunications Equipment and Other Technology
☐ Followed the RFQ/RFP Process steps in the Purchasing Processes and Procedures document,

plus the procurement steps in that document for Public Contract Code §20118.2.

☐ Contract for Educational Materials {Ed Services} 
☐ ____ proposals received (seek multiple proposals to select a qualified, best value, reasonably-priced vendor.)
☐ Reviewed vendors’ websites, references and qualifications to ensure applicable past experience.
☐ Ensured the Board considers, selects and evaluates items through the District’s process outlined in Board Policy and Administrative Regulation 6161.1.

Vendor Name: Teaching Strategies LLC
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☐ Contract for Perishable Foods   {Child Nutrition} 
☐ ____ proposals received (seek multiple proposals to select a qualified, best value, reasonably-priced vendor.)
☐ Reviewed vendors’ websites, references and qualifications to ensure applicable past experience.

☐ Contract Utilizing a “Piggyback Agreement” with Another California Entity {Business Office} 
☐ Followed the applicable steps in the Purchasing Processes and Procedures document.

☐ Contract Utilizing CMAS / Other “Leveraged Procurement Agreement” via the CA Dept of Gen Svcs {Business Offc} 
☐ Followed the applicable steps in the Purchasing Processes and Procedures document.

☐ Contract Utilizing an On-Line /Out-Of-State “Cooperative Purchasing Agreement” {Business Office}
☐ Followed the applicable steps in the Purchasing Processes and Procedures document.

☐ Contract for Construction, Repair and Maintenance {MOT or CBO} 
☐ Up to $75,000, completed the following items:
☐ ____ proposals received (seek multiple proposals to select a qualified, best value, reasonably-priced vendor.)
☐ Reviewed vendors’ websites, references and qualifications to ensure applicable past experience.

☐ $75,001 - $220,000, followed the Informal Bid Process in the Purchasing Processes and Procedures document.

☐ $220,001 and above, followed the Formal Bid Process in the Purchasing Processes and Procedures document.

☐ Lease-Leaseback, utilized an RFQ, RFQ/P or RFP process with the assistance of legal counsel to ensure compliance
with all Board-approved procedures pursuant to Educ. Code §17406.

☐ Design-Build, utilized an RFQ, RFQ/P or RFP process with the assistance of legal counsel to ensure compliance
with all procedures pursuant to Educ. Code §§17250.10 et seq. or 17250.60.

☐ Contract for Energy Services That Will Generate Cost Savings 
☐ Followed the RFQ/RFP Process steps in the Purchasing Processes and Procedures document,

plus the procurement steps in that document for Government Code §4217.10.

☐ Emergency Contracts {CBO Only} 
☐ Followed the applicable steps in the Purchasing Processes and Procedures document.

*Both signatures below are required*

Approval by Department Head 
(Minimum:  Manager Level) 

Signature: 

Date:               _________________________, 20_____ 

Print Name: 

Print Title: 

Approval by Person with Delegated Authority 
(Superintendent, CBO, Assoc. / Asst. Superintendent) 

Signature: 

Date: _________________________, 20_____ 

Print Name: 

Print Title: 
 

Checklist not required for school sites 

For Department: 

May 2  25

Terri W. Kemper

  Director, Preschool Programs

Preschool Programs

- Family engagement / classroom resources videos modeling support of children's learning.

Cathy Baur

Associate Superintendent

May 13     25

















Cathy Baur

Associate Superintendent
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Superintendent
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SUMMARY
PRODUCT SALES PRICE QTY TOTAL PRICE
30RROSIE 

ReadyRosie Classroom Resources $390.00 8 $3,120.00

Subtotal: $3,120.00

Shipping: $0.00

Tax: $0.00

Total: $3,120.00

If paying by credit card a 2.5% processing fee of $78.00 will be added, which is to cover the cost of processing a 
credit or charge card transaction, for a Total Price of $3,198.00.  Only Visa, Mastercard, and American Express 
credit cards may be used. Please do not use debit cards.  To avoid the processing fee, payment by ACH or wire is 
available.

 

BILL TO
Billing Client:   Mountain View Whisman School District
Billing Street:   1400 Montecito Avenue
Billing City:   Mountain View
Billing State:   California
Billing Postal Code:   94043
Billing Country:   United States

Subscription Services Products
This Order is entered into by and between Subscriber identified above and TS. This Order incorporates the 
Subscription Services Terms and Conditions at https://teachingstrategies.com/agreement-and-policies/ (together 
with this Order, the “Agreement”). The Agreement sets forth the terms pursuant to which TS will provide access to 
Subscription Services. Subscriber must sign and deliver a copy of this Order to receive access to the Subscription 
Services set forth in this Order.  

The subscription period will begin on 09-03-2025 and expire on 09-02-2026 (“Term”) unless noted otherwise in the 

TEACHING STRATEGIES, LLC (“TS”)
80 M STREET, SE, SUITE 1010
WASHINGTON, DC 20003
301-634-0818

Subscriber Name: Mountain View Whisman School 
District
Subscriber Number: 02A25227
Contact Name: Cathy Baur
Contact Email: cbaur@mvwsd.org
Contact Title: Chief Academic Officer

Prepared by: Don Hirsh
don.h@teachingstrategies.com
(240) 226-7158 
Expiration Date: 09-02-2025
Subscription Term: 09/03/2025 - 09/02/2026

https://teachingstrategies.com/agreement-and-policies/
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subscription details below.

The administrator identified for this subscription is:
Terri Kemper
tkemper@mvwsd.org

Subscription Details
Product Qty Start End

ReadyRosie Classroom Resources 8 09/03/2025 09/02/2026


