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Concordia University Irvine

CONCORDIA School of Education
m SCHOOL COUNSELOR/PSYCHOLOGY STUDENT

UNIVERSITY PRACTICUM/FIELDWORK AGREEMENT
e —— IRVINE Mountain View Whisman School District
March, 2025

MEMORANDUM OF UNDERSTANDING

This Agreement is made and entered into as of the execution of the Agreement by both
parties by and between Mountain View Whisman School District (“District”) located in
Mountain View, California, and Concordia University Irvine ("University") a non-profit
religious corporation located in Irvine, California.

WITNESSETH

WHEREAS, the governing board of a school district may enter into agreements with a
college or university approved by the Commission on Teacher Credentialing (CTC) as a teacher
education institution (Ed. Code Section 44227), to provide educational field experiences as may
be called for in the requirements of the various authorized credentials for public school service;
and

WHEREAS, any such agreement may provide for the payment in money or in services
for the services rendered by the school district of an amount not to exceed the actual cost to the
school district of the services rendered; and

WHEREAS, the University operates fully accredited educational programs for its
students; and

WHEREAS, it is to the mutual benefit of the University and the District to make a
program of educational fieldwork experiences available to the University’s students at the
District’s facilities.

NOW, THEREFORE, it is mutually agreed upon between the parties as follows:
GENERAL TERMS AND CONDITIONS

1. Term. The term of this agreement shall commence on 7/1/2025 and terminate on
6/30/2026. -

2. Termination. Notwithstanding anything herein contained to the contrary, either party may
terminate this agreement with thirty (30) days written notice to the undersigned. In the event of -
early termination of this agreement, students who have not yet completed their K-12

Educational field experience assignment in the District may complete their assignment at the
discretion of the University. Nothing in this agreement shall limit the right of the University,
acting in its sole discretion, to remove a student from the K-12 setting at any time.
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3. Insurance.
a.  University shall maintain professional liability insurance coverage at 2 minimum of One

Million Dollars ($1,000,000) per occurrence and Three Million Dollars ($3,000,000) in
aggregate throughout the course of this Agreement. Further, University agrees to maintain -,
comprehensive general liability insurance at a minimum of One Million Dollars ($1,000,000) per
occurrence and Three Million Dollars ($3,000,000) in aggregate throughout the course of this
Agreement. University shall ensure that such policies provide for notification to District at least
thirty (30) days in advance of any material modification or cancellation of such coverage.
University also agrees to maintain statutory Workers' Compensation coverage on any individuals
characterized as employees of University working at District pursuant to this Agreement at all
times during the course of this Agreement. University shall provide certificates evidencing all
coverage referred to in this section upon request of District.

b. District shall maintain professional liability insurance coverage at a minimum of One
Million Dollars ($1,000,000) per occurrence and Three Million Dollars ($3,000,000) in
aggregate throughout the course of this Agreement. Further, District agrees to maintain
comprehensive general liability insurance at a minimum of One Million Dollars ($1,000,000) per
occurrence and Three Million Dollars ($3,000,000) in aggregate throughout the course of this
Agreement. District shall ensure that such policies provide for notification to University at least
thirty (30) days in advance of any material modification or cancellation of such coverage.
District also agrees to maintain statutory Workers' Compensation coverage on any individuals
characterized as employees of District working at District at all times during the course of this
Agreement. District shall provide certificates evidencing all coverage referred to in this section
upon request of University.

4. Employment Status of Students. Except in the specific situations described below,
University students shall not be considered to be employees of the District.

a.  Students Participating in Unpaid K-12 Educational Field Experience not at Student’s Place
of Employment: If the students are participating in an unpaid K-12 educational field experience
not at the student’s place of employment, it is understood that the University’s students are
fulfilling specific requirements for field experiences as part of a degree or credential program
requirement, and therefore, the University’s students do not thereby become employees of the
District by virtue of their field experience.

b.  Students Participating in Unpaid K-12 Educational Field Experience at Student’s Place of
Employment: If the students are participating in an unpaid internship or field experience at the

student’s place of employment, it is understood by the University and the District that the ﬁe_ld
experience and work duties of the students shall be kept strictly separate.

»

c. Students Participating in Paid K-12 Educational Field Experience: If the students are

provided with a nominal payment from the District intended to reimburse them for estimated
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expenses related to their field experience, the students do not thereby become employees of the
District. If, however, the students are paid wages by the District for their service, then they
become employees of the District, and the District is responsible for all employee obligations.

5. Confidentiality.

a.  All verbal and written information exchanges, as well as proprietary information relating to
business practices, procedures or methods of the District shall remain strictly confidential and
shall not be disclosed without consent of the District. The University agrees to notify students
that they are responsible for respecting and maintaining the confidentiality of all information
with respect to all students of the District.

b. The University and the District agree to comply with the Family Educational Rights and
Privacy Act (FERPA) of 1974, and all requirements imposed by or pursuant to regulation of
the Department of Education to the end that the rights and privacy of the students enrolled in
the District and of their parents are not violated or invaded. This assurance is given to obtain
access to individual student data for the purpose of using said data to fulfill assignments or
contractual obligations with the District. The provisions of the Family Educational Rights and
Privacy Act of 1974 include, but are not limited to ensuring that (a) no identification of
students or their parent(s)/guardian(s) by persons other than representatives of the University
and required persons performing activities mandated by the California Department of
Education, California Commission on Teacher Credentialing (i.e. auditors) is permitted; (b) the
individual student data will be destroyed when no longer needed for the purpose(s) for which
they were obtained; (c) no access to individual student data shall be granted by the University
to any other persons, agency, or organization without the written consent of the pupil’s
parent/guardian, except for sharing with other persons within the District or representatives of
the University, so long as those persons have a legitimate interest in the information; (d) the
District will not disclose the student records of the University’s students except to University
and District officials who have a legitimate need for the information consistent with their
official responsibilities.

6. Non-Discrimination. Neither party shall unlawfully discriminate against any student on the
basis of disability, age, race, color, gender, gender identity, sexual orientation, national and
ethnic origin, or any other protected class in administration of the programs subject to this
agreement.

7. Transportation of Students. Neither the University nor the District will provide w
transportation for students between the University and the District school. Each student shall

be responsible for his or her transportation.

8.  Scope of Authority. The District shall exercise exclusive control over the administration,
operation, maintenance and management of the District and its schools, and the University’s
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students while they are in residence at the District. Subject thereto, the University shall
exercise control and supervision over the operation, curriculum, faculty and students of the
University within the prescribed framework.

9.  Indemnification. Except as otherwise may be provided in this Agreement, each party
shall indemnify, hold harmless and defend the other party from any and all loss, liability, claim
lawsuit, injury, expense or damage whatsoever including but not limited to attorneys’ fees and
court costs, arising out of, incident to or in any manner occasioned by the performance or
nonperformance by such indemnifying party, its agents, employees, servants, students, or
subcontractors, of any covenant or condition of this Agreement or by the negligence, improper
conduct or intentional acts or omissions of such indemnifying parties, its agents, employees,
servants, students, or subcontractors.

]

10. Scope of Work.
SCHOOL COUNSELING/PSYCHOLOGY PRACTICUM

“Practicum” as used herein refers to the hours that a student, enrolled in practicum-embedded
course(s) in the University program, develops skills learned in previous and current courses
under the supervision of a site supervisor working in a K-12 setting.

Practicum is to be completed under the direct supervision of a District employee who currently
holds a Pupil Personnel Services (PPS) Credential with an authorization in school counseling
and has a minimum of three years full time experience as a School Counselor/Psychologist.

For School Counseling students, it is the expectation that students are required to meet one- on-
one with a client for six 30-minute sessions to gain experience developing counseling
relationships through the application of counseling skills. Additionally, students should
complete direct, as well as, indirect counseling experience in clinical settings working with
other clients.

The University will ensure students who participate in practicum have met the requirements of
a valid CTC document, which includes a fingerprint and background check. Students will be
informed that a District has the authorization to require additional documentation before
beginning their practicum assignment.

The District recognizes the importance of facilitating Practicum placements that will enhance the
students’ confidence as a professional counselor/psychologist. Settings for School
Counselors/Psychologists should build basic counseling skills which include body language,
listening, and development of trust with clients.
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The University agrees to appoint a faculty member as a University Supervisor to administer the
University’s responsibilities related to the Program and oversee the students’ Practicum
experience at the District. The University Supervisor shall be responsible for ongoing
communication with the District.

The District agrees to assume ultimate responsibility for the counseling services provided to
students and the psycho-educational assessments administered to students, as well as, the
delivery of results through reports and IEP meetings.

SCHOOL COUNSELING/SCHOOL PSYCHOLOGY FIELDWORK

“Fieldwork™ as used herein refers to the hours that a student, enrolled in fieldwork course(s) in
the University program, develops and practices skills learned in previous and current courses
under the supervision of a university supervisor and a site supervisor working in a K-12 setting.

The District agrees to appoint a District employee as a District Representative to administer the
District’s responsibilities related to the Program and collaborate with the Fieldwork and
Internship Coordinator for School Counseling or School Psychology and implement the
student’s fieldwork at the District.

The District Representative shall be responsible for on-going communication with the
University, as well as the designation of District employees to serve as site supervisors
responsible for direct supervision of assigned students. District employees designated as site
supervisors shall meet the CTC criteria for supervising students. School Counseling/School
Psychology site supervisors must have a current PPS credential with an authorization in school
counseling/school psychology and a minimum of three years full-time experience as a school
counselor or school psychologist. In the absence of the site supervisors so designated, suitable
alternate persons will be designated and available.

The District Representative and site supervisors shall be granted with sufficient time to
supervise, plan and implement the fieldwork including, when feasible, time to attend relevant
meetings and conferences.

The District shall (2) support continuing education and professional growth and development of
those staff members of the District responsible for supervision of assigned students; (b) provide
the physical facilities and equipment necessary to conduct the fieldwork; (c) provide assigned
students, whenever possible, with the use of library facilities, reasonable study and storage
space; (d) make efforts to assist student in meeting course objectives; () advise the University -
of any changes in its personnel, operations or policies which may affect the fieldwork; (f)

permit inspection by the University of the facilities, services available for learning experiences,
student records, and other items pertaining to the fieldwork; (g) determine the number of
students which the District can accommodate during a given period of time and accept only the
number of students which the District can accommodate; and (h) provide access to the
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University and its students the applicable District rules and regulations with which they are
expected to comply.

The University will provide a valid and reliable assessment that the District will use to assess the
student's competence, a minimum of twice, at the mid-point and at the conclusion of fieldwork.
The completed assessment will be forwarded to the University after each administration of the
assessment and upon the conclusion of each student’s fieldwork. Notice will be provided to the
University, as soon as practical and at least by mid-term of a student’s fieldwork, of any serious
deficiency noted in the ability of the student to progress toward achievement of the stated
objectives of the field experience. The District shall otherwise have the right to terminate any
student whose health or performance is a detriment to any student’s well-being or to
achievement of the stated objectives of the student’s field experience. Prior to such termination,
the District shall notify the University’s Fieldwork and Internship Coordinator.

The University agrees to appoint a faculty member as Fieldwork and Internship Coordinator to
administer the University’s responsibilities related to the Program and oversee the students’
fieldwork at the District. The Fieldwork and Internship Coordinator shall be responsible for
ongoing communication with the District.

The University agrees to assume responsibility for assuring compliance with applicable
educational standards established by the California Commission on Teacher Credentialing
(CTC), Council for the Accreditation of Educator Preparation (CAEP), and National Association
of School Psychologists (NASP).

The University agrees to notify the District, at a time mutually agreed upon, of its planned
schedule of student assignments, including each student’s name, level of academic preparation,
and length and date of the fieldwork. The University shall refer to the District only those students
who have satisfactorily completed the prerequisite didactic portion of the curriculum.

The University agrees to advise assigned students regarding appropriate health and
professional liability insurance. All students will be covered by the University’s group
professional liability insurance as required by the terms of this agreement. The University
agrees to require assigned students to comply with existing pertinent rules and regulations of
the District and all reasonable directions given by qualified District personnel during periods
of fieldwork assignment and while on District premises.

The University and the District agree to establish the educational objectives for the Program,
devise methods for their implementation, and continually evaluate the Program to determine its
effectiveness.

SCHOOL COUNSELING/SCHOOL PSYCHOLOGY INTERN

The Intern School Counselor or Psychologist is approved to assume the functions
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authorized by the Pupil Personnel Services School Counseling Intern Credential provided
that the Intern’s services meet the needs of the participating district, the Intern does not
displace other certificated employees in the participating district, and this agreement meets
with the District’s contractual specifications with certificated employees.

The University shall ensure students in the Intern Program hold a Baccalaureate degree or
higher from a regionally accredited institution of higher education and have satisfied the
additional requirement of meeting the California Basic Skills requirement, most commonly met
by the passage of the CBEST assessment and are enrolled in internship courses in the
University program.

The University shall provide a University supervisor to work cooperatively with the Intern
School Counselor or Psychologist and site supervisor.

The University will provide a valid and reliable assessment that the District will use to assess the
Intern’s competence, a minimum of twice, at the mid-point and at the conclusion of the
Internship. The completed assessment will be forwarded to the University after each
administration of the assessment and upon completion of the Internship. Notice will be provided
by the District to the University, as soon as practical and at least by mid-term of a student’s
Internship, of any serious deficiency noted in the ability of the Intern to progress toward
achievement of the stated objectives of the Internship.

The District shall authorize a District employee who currently holds a Pupil Personnel Services
(PPS) Credential with an authorization in school counseling and has a minimum of three years
full time experience as a School Counselor or School Psychologist to supervise the Intern
student. The site supervisor shall be granted with sufficient time to supervise, plan, and
implement the Internship, including, when feasible, time to attend relevant meetings and
conferences.

The District shall (a) support continuing education and professional growth and development of
staff members of the District responsible for supervision of assigned Interns; (b) provide the
physical facilities and equipment necessary to conduct the Internship; (c) advise the University
of any changes in its personnel, operations, or policies which may affect the Internship; (d)
permit inspection by the University of the facilities, services available for learning experiences,
student records, and other items pertaining to the Internship; and (e) provide access to the
University and its students the applicable District rules and regulations with which they are
expected to comply.

The District shall ensure no Intern School Counselor or Intern School Psychologist will have
his/her salary reduced by more than one-eighth of the total contracted pay to cover costs of site
supervision. The salary of the Intern School Counselor or Intern School Psychologist shall not be
less than the minimum base salary paid regularly certificated personnel in similar positions.

The District agrees that the Intern School Counselor or Intern School Psychologist will
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remain an employee of the District for the term of the issued Intern Credential or
completion of the program, whichever occurs first.

The District shall ensure that the Intern School Counselor or Intern School Psychologist
does not displace other certificated Pupil Personnel Services employees in the District.

11. General Provisions.

a. Entire Agreement; Amendment. This Agreement including the attachments and exhibits
hereto contains the complete and full agreement between the parties with respect to the subject
matter hereof and shall supersede all other agreements relative to the subject matter hereof by
and between the parties. This Agreement may be amended but only by an instrument in writing
signed by both parties to the Agreement.

b. Assignment. University shall not subcontract, assign its rights or delegate its duties under
this Agreement without the prior written consent of District. This Agreement shall be binding
on and inure to the benefit of successors and permitted assigns of each party.

c. Goveming Law. This Agreement shall be governed by and interpreted in accordance with
the laws of the State of California. Any action arising out of this Agreement shall be instituted
and prosecuted only in a court of proper jurisdiction in Orange County, California.

d. Severability. The provisions of this Agreement shall be deemed severable and if any portion
shall be held invalid, illegal or unenforceable for any reason, the remainder of this Agreement
shall be effective and binding upon the parties.

e. Waiver. Any waiver of any terms, covenants and/or conditions hereof must be in writing
and signed by the parties hereto. A waiver of any of the terms, covenants and/or conditions
hereof shall not be construed as a waiver of any other terms, covenants and/or conditions hereof
nor shall any waiver constitute a continuing waiver.

f. Execution. This Agreement may be executed in one or more counterparts, all of which shall
constitute one and the same document. Counterparts may be exchanged by facsimile or email.
Each counterpart, whether an original signature or a facsimile copy, shall be deemed an original
as against any party who signed it.
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The following signatures hereby indicate approval of this agreement:

Co dhasbJniversity Irvine DISTRICT

By: )JMMW Signature: Wr
Name™ “*ERPBES cott Ashmon Printed Name:_ [ A !5 On~
Title:___ Senior Vice President and Provost Title: A’SSO( . Supt .

Date: 4/23/2025 Date: 6/}{ (/[? ’{'
Concordia University Irvine Address:

Attn: Dr. Charlie Rodrigues

1530 Concordia West

Irvine, CA 92612

Copy to:

General Counsel (ronald.vanblarcom@cui.edu)
MOU Coordinator (charlie.rodrigues@cui.edu)
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DATE (MM/DD/YYYY)

N
ACORD’ CERTIFICATE OF LIABILITY INSURANCE 0412412025

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

PRODUCER ﬁg;"g“ Sharon Maslowsky, CIC
Sovereign Insurance Group ng’fo £xp: (800) 222-4478 5%. Noy (610) 535-6810
920 Cassatt Road Amonkléss: smaslowsky@sovinsurance.com
Suite 100 INSURER(S) AFFORDING COVERAGE NAIC #
Berwyn PA 19312 INSURERA: American Southem Home Insurance Company 41998
INSURED INsURErB: American Family Home Insurance Company 23450
CONCORDIA UNIVERSITY IRVINE INSURER C: Security National Ins Co 19879
1530 CONCORDIA WEST INSURERD: Technology [nsurance Company
INSURERE :
IRVINE CA 92612 INSURERF :
COVERAGES CERTIFICATE NUMBER: _ 25-26 Placements update REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

NSR ADDLTSUBR] Y
) TYPE OF INSURANCE INSD| WyD POLICY NUMBER MROON V) | (MEONY) LTS
{| COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE ¢ 1,000,000
"DAMAGE TO RENTED
| cLamsmaoe OCCUR PREMISES (Ea oooumence) | 8 1:000.000
| Sexual Abuse or Molestation MED EXP (Any one person) ¢ 10.000
A $1M/$2M 7NAGCP000113303 02/01/2025 | 02/01/2026 | prpsonar sADviNURY | § 1.000,000
| GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE s 3,000,000
|| pouicy R Loc PRODUCTS - COMPIOPAGG | 5 3:000,000
OTHER: $
COMBINED SINGLE LIMIT
A_uromoalua LIABILITY (Ea ecidant) s 1,000,000
| any auto BODILY [NJURY (Per person) | $
[ | OWNED SCHEBULED
B || AuTOs oLy auros 7NASCAG000380003 02/01/2025 | 02/01/2026 | BODILY INJURY (Per accident) | $
HIRED NON-OWNED PROPERTY DAMAGE P
|| AuTOs oNLY AUTOS ONLY {Per accldent)
Medical payments $ 5,000
| X| umBrELLALIB | | occur EACH OCCURRENCE s 10,000,000
A EXCESS LIAB CLAIMS-MADE 7NASFF000102602 02/01/2025 | 02/01/2026 | scorecATE s 10,000,000
pep | [ rerention's s
WORKERS COMPENSATION PER N
AND EMPLOYERS' LIABILITY YIN STATUTE ER 000,000
C | R N EREXECUTIVE []wa QWC1451439 Other States 04/01/2025 | 04/01/2026 | E-L- EACHACCIDENT s
{Mandatory in NH) ELL. DISEASE - EAEMPLOVEE | 5 1,000,000
If yes, describe under 1,000,000
DESCRIPTION OF OPERATIONS below E.L. DISEASE - PoLicy Livir | 5 1,000/
EL Each Accident 1,000,000
Workers Compensation - HI, MO, NJ, [D . AT 5
D TWC4597047 04/01/2025 | 04/01/2026 |EL Disease Policy Limit $1,000,000
EL Disease EA Employee $1,000,000

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additicnal Remarks Schedule, may be hed if more space is required)
RE: Fieldwork Placements for School Counseling/School Psychology candidates.

CERTIFICATE HOLDER CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
Mountain View Whisman School District ACCORDANCE WITH THE POLICY PROVISIONS.

1400 Montecito Ave.

AUTHORIZED REPRESENTATIVE

Mountain View CA 94043 J\m} ‘WWAX
|

© 1988-2015 ACORD CORPORATION. All rights reserved.
ACORD 25 (2016/03) The ACORD name and logo are registered marks of ACORD
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MOUNTAIN VIEW WHISMAN SCHOOL DISTRICT

Purchasing Processes and Procedures for Services, Equipment, Materials and Supplies - CHECKLIST

Vendor Name: Concordia University

*REQUIRED CHECKBOX* for Service Contracts
0 mvwsp Independent Contractor for Professional Services Agreement (PSA) completed
If MVWSD PSA is NOT used, explanation with corresponding documents is attached.

[X] contract for Professional Services / Special Services

$50,000 or below, no further steps required. No Cost
O $50,001 and above, completed the following items:
O _____proposals received (seek multiple proposals to select a qualified, best value, reasonably-priced vendor.)
[ Reviewed vendors’ websites, references and qualifications to ensure applicable past experience.
*If it is advantageous for the district to pursue a particular vendor, a justification can be attached.

| [ contract for Services (NOT Special Services) }
O $50,000 or below, no further steps required.
[J$50,001 - $114,500, completed the following items:
O __ proposals received (seek multiple proposals to select a qualified, best value, reasonably-priced vendor.)
[ Reviewed vendors’ websites, references and qualifications to ensure applicable past experience.

|:|$114,501 and above, followed the Formal Bid Process in the Purchasing Processes and Procedures document.

I ] contract for Architects, Engineers, Construction Project Managers, Environmental Consultants, and Surveyors |
CIrollowed the RFQ/RFP Process steps in the Purchasing Processes and Procedures document.

| [ contract for Waste Services {MOT or CBO} |
Cdrollowed the applicable steps in the Purchasing Processes and Procedures document.

| [ contract for Transportation (Bus, Cars, etc.) Services |
Crollowed the applicable steps in the Purchasing Processes and Procedures document.

‘ [ contract for Equipment, Materials and Supplies |
[ $75,000 or below, no further steps required.
[J$75,001 - $114,500, completed the following items:
O ___ proposals received (seek multiple proposals to select a qualified, best value, reasonably-priced vendor.)
] Reviewed vendors’ websites, references and qualifications to ensure applicable past experience.
D$114,501 and above, followed the Formal Bid Process in the Purchasing Processes and Procedures document.

| [ contract for Technology: Computers, Software, Telecommunications Equipment and Other Technology |

Cdrollowed the RFQ/RFP Process steps in the Purchasing Processes and Procedures document,
plus the procurement steps in that document for Public Contract Code §20118.2.

|E Contract for Educational Materials {Ed Services} |

O proposals received (seek multiple proposals to select a qualified, best value, reasonably-priced vendor.)
[JReviewed vendors’ websites, references and qualifications to ensure applicable past experience.

D Ensured the Board considers, selects and evaluates items through the District’s process outlined in Board Policy and Administrative Regulation 6161.1.

/// " Mountain View
CHECKLIST: Purchasing Processes & Procedures Whisman Pg.10f2
School District
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| [ contract for Perishable Foods {Child Nutrition} ]

O proposals received (seek multiple proposals to select a qualified, best value, reasonably-priced vendor.)
[JReviewed vendors’ websites, references and qualifications to ensure applicable past experience.

l [ contract Utilizing a “Piggyback Agreement” with Another California Entity {Business Office} |
CIrollowed the applicable steps in the Purchasing Processes and Procedures document.

| [ contract Utilizing CMAS / Other “Leveraged Procurement Agreement” via the CA Dept of Gen Svcs {Business Offc} |
CFollowed the applicable steps in the Purchasing Processes and Procedures document.

[ [ contract Utilizing an On-Line /Out-Of-State “Cooperative Purchasing Agreement” {Business Office} l
Crollowed the applicable steps in the Purchasing Processes and Procedures document.

‘ ] contract for Construction, Repair and Maintenance {MOT or CBO} I
[Jup to $75,000, completed the following items:
O ____proposals received (seek multiple proposals to select a qualified, best value, reasonably-priced vendor.)
[ Reviewed vendors’ websites, references and qualifications to ensure applicable past experience.

D$75,001 - $220,000, followed the Informal Bid Process in the Purchasing Processes and Procedures document.
D$220,001 and above, followed the Formal Bid Process in the Purchasing Processes and Procedures document.

O Lease-Leaseback, utilized an RFQ, RFQ/P or RFP process with the assistance of legal counsel to ensure compliance
with all Board-approved procedures pursuant to Educ. Code §17406.

I Design-Build, utilized an RFQ, RFQ/P or RFP process with the assistance of legal counsel to ensure compliance
with all procedures pursuant to Educ. Code §§17250.10 et seq. or 17250.60.

’ ] contract for Energy Services That Will Generate Cost Savings l

Crollowed the RFQ/RFP Process steps in the Purchasing Processes and Procedures document,
plus the procurement steps in that document for Government Code §4217.10.

| O Emergency Contracts {CBO Only} I
[ rollowed the applicable steps in the Purchasing Processes and Procedures document.

*Both signatures below are required*

Approval by Department Head Approval by Person with Delegated Authority
(Minimum: Manager Level) (Superintendent, CBO, Assoc. / Asst. Superintendent)
Signature: % ~— Signature: W

7 = o
Date: Aprll 17 , 20 25 Date: f';/ { 3 E&h
Print Name: Karin Jinbo Print Name: _Cathy Baur
Print Title: Director Print Title: Associate Superintendent

For Department: Health and Wellness / Education Services

Checklist not required for school sites Concordia University - No Cost to MVWSD
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